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Solicited Information 
St Martins Lutheran College has, where possible, attempted to standardise the collection of personal 
information by using specifically designed forms (e.g. an Enrolment Form or Family/Student 
Information Update and Consent Form).  However, given the nature of our operations we also receive 
personal information by email, letters, notes, via our website, over the telephone, in face-to-face 
meetings, through financial transactions and through surveillance activities such as the use of CCTV 
security cameras or email monitoring.  

We may also collect personal information from other people (e.g. a third-party administrator, referees 
for prospective employees) or independent sources. However, we will only do so where it is not 
reasonable and practical to collect the personal information from the individual directly.  
Unsolicited information 
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We will only use or disclose sensitive or health information for a secondary purpose if you would 
reasonably expect us to use or disclose the information and the secondary purpose is directly related 
to the primary purpose.  
We may share personal information to related bodies corporate, but only if necessary for us to provide 
our services.  
The College may disclose information about an individual to overseas recipients only when it is 
necessary, for example to facilitate a student exchange program. The College will not however send 
information about an individual outside of Australia without their consent. 
Storage and Security of Personal Information 
St Martins Lutheran College stores Personal Information in a variety of formats including, but not 
limited to: 

• databases 
• hard copy files 
• personal devices, including laptop computers 
• third party storage providers such as cloud storage facilities  
• paper based files.  

St Martins Lutheran College takes all reasonable steps to protect the personal information we hold 
from misuse, loss, unauthorised access, modification or disclosure. 
These steps include, but are not limited to: 

• Restricting access and user privilege of information by staff depending on their role and 
responsibilities. 
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Personal information may be disclosed to government agencies, other parents, other schools, 
recipients of school publications, visiting teachers, counsellors and coaches, our service providers, 



https://forms.business.gov.au/smartforms/landing.htm?formCode=APC_PC
mailto:office@stmartins.sa.edu.au
http://www.stmartins.sa.edu.au/
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