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application needs to be completed annually, and upon approval the relevant discount will be 
applied to the family’s fee account. 

Fee Relief 
Fee Relief may be available to families who genuinely desire a Christian education, but who may 
not be able to afford it. The fee relief provides a discount on regular tuition fees and applications 
are considered on a merit-based system to ensure the funds are distributed to those in most need.  

Applications for fee remission need to be submitted by 31 January each year. To be considered 
families are required to provide supporting evidence and meet with the Business 
Manager/Principal as part of the application process. Fee remissions apply for one school year.  A 
new application is required for each new school year. The College reserves the right to review fee 
remissions during the year (if a family’s circumstances change). 

PAYMENTS 

Building Fund 
The Building Fund contributes to key projects within the College that benefit all students. Payments 
of over $2.00 or more to the College’s Building Fund are tax deductable. 

Payment of Fees 
All parents and/or guardians are required to complete a Direct Debit Request/Fee Payment 
Authority upon confirmation of enrolment.  
Fees are billed annually in January and payable through a Direct Debit Payment Plan.  
Payment options include, weekly, fortnightly, monthly and annually.  

Split Billing 
Split billing may be available where two or more people living in separate households are 
responsible for the payment of school fees for a student. 

Split billing does NOT avoid joint and several liability for payment of school fees but acts as a way 
of providing administrative assistance to the separate households.  We strongly recommend 
organising this prior to the processing of school fees, as the College cannot intervene in private 
matters. 

SMOSHC Service 
Families who utilise the College’s SMOSHC service 
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Split Billing 
A Split Billing Request form needs to be completed by all parties.  A copy of the signed Request 
for Split Billing will be issued to all parties and the original kept on file. 

Lost/Damaged College Property 
Lost or damaged College Property will be charged as soon as practicable from date of loss or 
damage. 

Leave of Absence 
On receipt of a Leave of Absence Form, where a student is taking leave of absence from the 
College for a term or more, 50% of the term tuition fee will be credited to the account.  

Termination of Enrolment 
On receipt of a Student Exit Form, finance staff will assess whether notice has been provided as 
per policy. If not, then a term’s fees will be charged in lieu of notice. 
 

Related 
Documents: 

Debt Management Recovery  
Fee Schedule 
Fee Payment Authority Form 
Student Exit Form 
Application for Enrolment Form 
Confirmation of Enrolment Form 
School Card Application 
Fee Remission Application 
Split Billing Request Form 


